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Tuition & Fees

Uniform Rental- $20 per sport

Tuition (St. John's Members)
First Child- $1875, Second Child- $1775,
Third Child- $1675 Fourth Child- $1575

Damaged Textbooks- All lost or damaged
textbooks and paperback books issued by
the school will be replaced at replacement

cost at the expense of the individual.

Tuition (Non-Member)
$3660 per child

Pre-School
Please contact the Child Care Director for a
fee scale of our preschool programs.

Hot Lunch- $4.25

Milk (noon lunch)- $0.10 per carton
(special milk program-see p. 26 for details)

TADS: $12 enrollment processing fee per student

$40 processing fee 1-2 payments

$55 processing fee for 3+ month installment plan

All policies and schedules reviewed and approved by the St. John's School Board-June 2025.

School Faculty

Pastor Rev. Peter Kesting (920)574-5005 | pkesting@sjlwels.org
Pastor Rev. Josh Martin (920)285-1943 | jmartin@sjlwels.org
Principal Mr. Peter Lemke (262)749-0214 | plemke@sjlwels.org
Child Care Director Larry Gierach (Interim) | (920)728-6439 | lgierach@sjlwels.org
3K Mrs. Alyssa Hussman (989)737-0351 | ajhussman@sjlwels.org
4K Mrs. Jamie Maloney (920)334-0265 | jmaloney@sjlwels.org
Kindergarten Mrs. Kim Lemke (262)749-0215 | klemke@sjlwels.org
First & Second Grades Mrs. Janet Liebenow (586)651-0091 | jliebenow@sjlwels.org
Third & Fourth Grades Mrs. Yvonda Hirsch (308)850-0665 | yhirsch@sjlwels.org
Fifth & Sixth Grades Mrs. Tina Ulrich (920)723-6171 | tulrich@sjlwels.org
Seventh & Eighth Grades Mr. Peter Lemke (262)749-0214 | plemke@sjlwels.org
Seventh & Eighth Grades Mr. Tim Wagner (020)650-6733 | twagner@sjlwels.org

WPCP School Contacts
Principal/Mr. Peter Lemke (020)674-2922 | plemke@sjlwels.org
School Admin. Assistant /Lynn (920)674-2922 | school@sjlwels.org

Tellinghuisen

Pastor/Joshua Martin

(020)674-2922

Jmartin@sjlwels.org

School Board/Larry Gierach

(020)728-6439

gierachlarry@gmail.com

St. John's Lutheran School Board

Larry Gierach (Chairman)

020) 728-6439

gierachlarry@gmail.com

Kyle Magritz

920) 723-6970

kylemagritz@gmail.com

Tim Wagner

twags24@gmail.com

Steven Wellmann

020) 728-4922

wellms86@gmail.com

Nathan Kuhl

(
(
(920) 650-6733
(
(

920) 723-7950

ndkuhl@gmail.com




Mission/Values Statements-Tagline-Brand Message

St. John's Lutheran Child Care, Preschool, and School partners with parents to provide Christ-
centered care and education from infancy through 8th grade within a caring community.

VALUES

St. John's Lutheran School's team of educators, administrators, and support staff seek to carry out
our mission with the following values on our hearts:

Christ-Share our Lord's love and truth as we serve the whole family.
Connecting-Connect with as many families as possible from our congregation and
surrounding areas.
Partnering-Build cohesive partnerships with the people we serve.
Educating-Provide a complete education that benefits children academically, spiritually,
emotionally, socially, and physically.

e Caring-Create a caring community that welcomes and embraces every child and their
family.

TAGLINE
A Christ-centered Partnership. A Complete Education. A Caring Community.
BRAND MESSAGE

A Christ-Centered Partnership. At St. John's, we are dedicated to partnering with families
to guide children’s spiritual development. Centered on Christ, we work closely with
parents to integrate God's love and truth into every aspect of care and education,
supporting them in their vital role of training their children in God's Word, will, and way.

A Complete Education. e offer a comprehensive educational experience from infancy
through eighth grade. By collaborating with families, we believe that every student
benefits from an approach that promotes academic achievement, emotional well-being,
social skills, and physical health. Our goal is for every child to thrive in all aspects of their
development.

A Caring Community. At St. John's, we foster a nurturing and supportive environment
where every student and family feels valued. Our dedicated faculty and staff build
meaningful connections, creating a strong sense of belonging. Through open
communication and genuine relationships, we cultivate a warm, connected school culture.



Expectations of St. John’'s Lutheran School

>
>

Christian parents have the primary responsibility for the Christ-centered training and
education of their children.

St. John's Lutheran Church stands ready to assist parents in their God-given task

St. John's Lutheran School has been established to partner with parents in this God-
given responsibility.

The Pastors and Teachers of St. John's Lutheran School will serve and assist the
parents in a Christ-centered Partnership.

Parents and teachers will work together in the common goal of training God's children
in the ways of the Lord.

All children are a precious Gift from God!
All children need the love of God expressed through parents and teachers!

Expectations of Christian Parents

Christian Parents are to:

e be actively involved in their child(ren's) Christ-centered training and education.
e train and guide their child(ren) to grow in the ways of the Lord by

1. Placing God's Word foremost in their lives and in their home.
Having regular family devotions and table prayers with their children
Attending church regularly with their children.
Encouraging their child to use their talents to the best of his or her ability.
Encouraging their children to respect their parents and all in authority over them

Speaking well of their child's teacher and St. John's other faculty and staff.
Making sure that their children are prompt and regular in attendance to school.
Encouraging their children to be considerate, courteous, and Christ-like when
dealing with all people.

10. Praying for their child and the St. John's faculty and staff.

11. Sharing with their child the blessings of a Christian education.
e support and work closely with teachers for the well-being of their children
e practice proper decorum when problem solving with teachers
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Expectations of Christian Teachers

Christian Teachers are to:

e place God's Word foremost in their lives and attend church regularly
be solid Christian role models for children and parents

be loving and respectful of children, parents, and colleagues

pray for the students and families of St. John's Lutheran School

profess the truths of God's Word in love to children and parents

refrain from criticism of parents and families in non-scriptural areas

be professional educators by

1. Being a reflection of their Savior in all they do -Servant to all

2. Performing their duties faithfully and communicating with parents regularly
3. Holding their students accountable for using their God-given talents
4. Working for the benefit and well-being of their students
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Refraining from criticism of teachers or school procedure in front of their children.



5. Being prompt in their educational tasks
e to speak well of their students and parents
e to practice proper decorum when problem solving with parents

Expectations of Christian Students

Christian Students are to:
e Have a willingness to participate, cooperate, and learn.
Take responsibility for class assignments and projects.
Complete all assignments on time.
Conduct themselves in a manner that demonstrates Christian love.
Speak well of St. John's students, faculty and staff.
Respect their parents and all in authority over them.
Go to the classroom teacher when there is a question regarding class work.
Challenge themselves to succeed at the highest possible level.
Pray for their parents and the St. John's faculty and staff.
Understand and reflect the joys and blessings of the Gospel ministry at St. John's
Lutheran School.

May the Lord bless our efforts as we partner together!

Non-Discriminatory Policy

St. John's Evangelical Lutheran School admits students of any race, color, national and
ethnic origin to all rights, privileges, programs, and activities generally accorded or made
available at the school. It does not discriminate on the basis of race, color, national and
ethnic origin in administration of its educational policies, admission policies, tuition
assistance and loan programs, and athletic and other school-administered programs.

Non-Profit Organization

St. John's Lutheran School is a not-for-profit organization owned and operated by St.
John's Evangelical Lutheran Church. A 501c3 certificate can be obtained from the church
office.

Visitor Policy

Visitors to St. John's Lutheran School must enter through the main entrance.

All visitors to St. John's Lutheran School will be directed to the main office.

Visitors other than known parents and church members will be asked to sign the
visitor log at the main office.

A guest pass and lanyard will be issued before they enter the main school building.
Office personnel will proceed to notify the person whom the visitor is going to see.
Visitors must comply with a need for escort if the school staff deems necessary.
Visitors must be respectful of all St. John's Lutheran students and staff.
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e Visitors must sign out upon departure.
e Service company employees working on campus must show identification from
the employing company.

Statement of Beliefs

St. John's Lutheran School is a ministry of St. John's Lutheran Church and a part of the
Wisconsin Evangelical Lutheran Synod (WELS). We believe without reservation that the
Scriptures of the Old and the New Testament are the infallible written Word of God and
the only rule and norm of faith and practice. Therefore, St. John's Lutheran School is
founded on these eternal Scriptural truths:

There is only one true God: Father, Son and Holy Spirit.

God has revealed himself and his love for us in his errorless Word, the Bible.

God created all things; he created man and woman as the crown of his creation.

Mankind's fall into sin has corrupted the entire human race, making all people

deserve damnation.

e God, through his grace, love and mercy sent his Son Jesus to live a righteous life
for us and to die as payment for every person's sins.

e Everyone who through the work of the Holy Spirit believes that Jesus is his/her
Savior receives forgiveness of sins, life and salvation.

e A Christian desires to show his love to God by obeying God's commandments and

by helping to spread the Good News of the Savior.

Statement on Marriage, Gender and Sexuality

We believe that God wonderfully and immutably creates each person as male or female.
These two distinct, complementary genders together reflect the image and nature of
God (Gen. 1:26-27). Rejection of one's biological sex is a rejection of the image of God
within that person. We believe that the term marriage has only one meaning: the uniting
of one man and one woman in a single, exclusive union, as delineated in Scripture (Gen.
2:18-25). We believe that God intends sexual intimacy to occur only between a man and a
woman who are married to each other (1 Cor. 6:18; 7:2-5; Heb. 13:4). We believe that God
has commanded that no intimate sexual activity be engaged outside of a marriage
between a man and a woman. We believe that any form of sexual immorality revealed in
Scripture is sinful and offensive to God (Matt. 15:18-20; 1 Cor. 6:9-10).

Statement on the Sanctity of Human Life

We believe that all human life is sacred and created by God in his image. Human life is of
inestimable worth in all its dimensions, including pre-born babies, the aged, the
physically or mentally challenged, and every other stage or condition from conception
through natural death. We are therefore called to defend, protect, and value all human
life (Ps. 139).



Application for Entrance

An application for entrance into St. John's Lutheran School may be obtained from the
church or school office, or from one of the pastors or teachers. Final approval for
admission rests with the School Board. A child must be five years old by September 1 to
be admitted into kindergarten, and six years old by September 1% to be admitted into first
grade.

Enrollment Procedures

The faculty, upon approval of the School Board and the parents, will establish the grade
level of any child, determined by special tests and an analysis of past and present
performance. For this reason, parents should bring the latest report card when registering
their child at St. John's Lutheran School for the first time. A birth certificate and/or
Baptism record should be brought at registration for any child entering Kindergarten.

e Parents must provide academic, attendance, and behavioral records from previous
schools as well as results of psychological, cognitive, or academic achievement
tests for the principal's review for students enrolling in grades 1-8.

e Children of St. John's Evangelical Lutheran Church, (Jefferson), may be enrolled by
their parents by contacting the school principal or pastor. Children will be
considered enrolled when the necessary forms and requirements are completed

e Children of WELS or ELS congregations are welcome to attend St. John's Lutheran
School. They will be considered enrolled when the necessary forms and
requirements are completed. For the sake of good order, St. John's will inform the
pastor of the sister WELS/ELS congregation of the enrollment.

e Children whose parents are not members of a WELS or ELS congregations may
speak to the principal or pastors about enrollment:

o Parents of prospective student(s) will meet with the principal to talk about
the mission and purpose of the school, participation in Bible studies, cost of
fees and tuition, and other matters.

o Requests for enrollment will be individually acted upon by the principal, in
consultation with the pastor, and approval by the School Board of St. John's
Lutheran School.

o Parents of the prospective student(s) will participate in a series of Bible
studies conducted by the pastor of St. John's Lutheran Church overviewing
the teachings of the Bible that their child will learn.

Application Appeal Process

Under Wisconsin state statute 118.60(6m)(a)4 all schools in the Wisconsin Parental Choice
Program (WPCP) must provide to every WPCP applicant “A copy of the appeals process
used if the private school rejects the applicant.”

e The following is St. John's Lutheran School's policy:

Under 118.60(2)(@)2 a pupil must reside in the state of Wisconsin and

a) Must reside outside of the Milwaukee and Racine school districts.

b) Meet income qualifications as listed in state statutes

c) Meet enrollment qualifications - a student must meet one of these four:
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1. Enrolled in public school the prior year

2. Not enrolled in school the prior year

3. Previous participant in WPCP the prior year, or

4. Applying to Kindergarten, first grade, or ninth grade

o \X/PCP applicants must meet residency, income (if applicable), and age
requirements for applicants entering grades K4, K5 and 1, and prior year school
attendance.

e Under St. John's Lutheran School's appeals process, a rejected applicant has five
working days from the date of receipt of their notice of rejection to provide written
evidence to the school board that the applicant was improperly rejected. The
evidence must include income and residency documentation. The principal or
school official shall respond to the applicant's appeal within five working days of
receipt of the appeal notifying him or her of the acceptance or rejection of the
appeal.

e Timeline: All application appeals must be made by May 1.

Academic Standards

St. John's Lutheran School offers subjects commonly taught at the elementary level. St.
John's has adopted the pupil academic standards issued by the governor as Executive
Order No. 326, dated January 13, 1998; St. John's Lutheran School has adopted the
Common Core Standards for mathematics, reading and writing, as well as the Next
Generation Science Standards (NGSS). Curriculum requirements will be met by using
textbooks and instructional materials chosen by the staff and approved by the School
Board.

3"to 4" Grade Promotion Policy

St. John's Lutheran School adopts this 3™to 4" grade promotion policy as of July 1, 2025
to take effect July 1, 2027.

All 3¥grade pupils scoring at or above grade-level in reading on the Wisconsin Forward
Exam may be promoted to 4" grade. For any pupil(s) scoring below grade level in
reading on the Wisconsin Forward Exam, our school will provide to that/those pupil(s)
the following services, per 2023 Wisconsin Act 20:

- Intensive instructional services, progress monitoring, and supports to remediate the
identified areas of deficiency;

- Notification to the pupil's parent or guardian, in writing, including a description of
the intensive instructional services and supports that will be provided to the pupil
to remediate the identified areas of reading deficiency;

+ An intensive summer reading program each summer until the pupil scores at
grade-level in reading on a summative assessment.



According to 2023 Wisconsin Act 20, a good cause exception for providing these
services applies to any pupil who meets the following or similar criteria:

- Is limited-English proficient. (According to state statute, “limited-English proficient
pupil” means a pupil whose ability to use the English language is limited because of
the use of a non-English language in his or her family or in his or her daily, non-school
surroundings, and who has difficulty, as defined by rule by the state superintendent, in
performing ordinary classwork in English as a result of such limited English language
proficiency.)

- Is a pupil who has an individual education plan (IEP) that indicates that taking the
statewide 3rd grade standardized reading assessment is not appropriate for the
pupil.

- Is a pupil who scores as proficient on reading on an alternative standardized
assessment approved by DPI. (According to the DPI, as of March 2025, the
approved alternative standardized assessment is Dynamic Learning Maps (DLM)).

- Is a pupil who has an individual education plan (IEP) or a plan to provide
accommodations or services under section 504 of the federal Rehabilitation Act of
1973 that indicates that the pupil has received intensive intervention in reading for
more than 2 years if the pupil continues to demonstrate a deficiency in reading and
was previously retained in kindergarten, 1%, 2", or 3*“grade for a total of 2 years.

- Is a pupil who has received intensive intervention in reading for 2 or more school
years, continues to demonstrate a deficiency in reading, and was previously
retained in kindergarten, 1st, 2nd, or 3rd grade for a total of 2 years.

Tuition & School Fee Payments

The members of St. John's Lutheran Church believe in and support the blessings derived
from our Lutheran Elementary School. St. John's will continue to utilize TADS: Tuition
Management and Billing Services to manage and collect registration, tuition, and fee
payments. All fees will be paid online via automatic deduction or credit card.

As per many companies, there are costs in using their services. TADS is no exception.
TADS fees will be billed directly to families via their TADS accounts: $12 enrollment
processing fee per student; $40 processing fee 1-2 payments; $55 processing fee for 3+
month installment plan; 3% processing fee for each credit card payment; $50 late
payment fee; $50 NSF or returned payment fee.

Note: not every family will incur all fees listed above.

Through TADS, you will be able to select your payment method and select from two
payment dates. You will have 24-hour access to your account online to see past
payments and future bills.

The tuition and fees charged to parents may be paid in one of the following ways:

1. Payment in full: Payment in full by September 1 of school permits a 5%
reduction in tuition.
2. 2installments: Payable in August and January.



3. Electronic funds transfer using TADS: The total amount of tuition and fees is
divided into 9 or 10 payments and is deducted each month.

If you have financial circumstances that make payments to school difficult, we encourage
you to apply for tuition assistance (forms are available in the school office and are also
available through the TADS online enrollment process).

If you withdraw your child from St. John's during the school year, tuition and non-required
fees will be prorated based on the days your child (ren) was enrolled at St. John's.
Required fees—technology and book fees—are not refundable.

Attendance

School - St. John's Evangelical Lutheran School follows the laws of mandatory school
attendance as defined by the state statutes of Wisconsin. The compulsory attendance
law states that all students must attend the designated school day. A record of each
child's attendance is kept by his/her teacher and recorded on quarterly report cards.

Academic success is linked directly to school attendance. Parents should make every
effort to have their student in all classes throughout each school day. Consistent with
state law, any student who has been absent ten or more days in that school year can only
be excused for medical reasons for any additional absences. Pupils may be absent
(excused) by parents or guardians under Section 118.15 of Wisconsin Statutes for the
following reasons:

Students are excused when the absence is with the knowledge and approval of the
child's parent for the following reasons: personal illness, severe illness or death in the
family, health appointments, impassable road conditions, severe weather conditions, or
special emergencies at the principal's discretion. Also, with prior approval, a student may
be excused at the parent’s request for a family reason or vacation.

Families are encouraged to take vacations during school breaks. If a family does
plan a family vacation during school, parents need to help students make up the
homework in a reasonable amount of time. See the homework policy for further
guidelines.

Faithful attendance is required of all students enrolled in St. John's Evangelical Lutheran
School. Parents are to report absences by contacting the school office by 8:00 am. To
confirm the safe arrival of every child, parents will be contacted if a child is absent and no
message has been received at school.

Tardy - Students who arrive at school after 7:50 am. are considered tardy. Bus students
who arrive after 7:50 because of issues related to the bus company are not considered
tardy. The school secretary or the principal will contact you after the 6% tardy. Excessive
tardiness may lead to the student becoming ineligible to attend field trips, school day and
evening program/celebrations.

Church -Scripture tells us “Faith comes from hearing the message, and the message is
heard through the Word of Christ.” (Romans 10:17) One way that we stay connected to
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Jesus is by attending church. In order to encourage families to make the most of every
opportunity to hear God's Word, church attendance will be recorded on the report card.

Please inform the school of unusual circumstances that prevent regular church
attendance.

Scheduled Singing--All the children will be scheduled to sing at various church services
throughout the school year. It isimportant to notify the teacher when a child will not be
present for singing before the scheduled singing date. If a child is absent and the teacher
was not informed before the scheduled date, please communicate with the teacher
when the child returns to school.

Dress Code

As Christians, we want to glorify God in all that we do, including our choices of grooming
and dress. Additionally, we recognize that these choices show respect and set a positive
environment for learning. Please guide your child to follow these rules:

1. Clothing:

Clothing should be "modest and non-revealing."

Please keep neckline and skirt and blouse lengths in good taste.

Shoulders should be covered. (Please refrain from wearing spaghetti straps and
tank tops)

Shirts and blouses should cover midriffs and lower back whether standing or
sitting.

Undergarments should not be showing.

Skirts and dresses should extend at least to mid-thigh. (Hold arms straight
along sides. Clothing should extend beyond fingertips.)

Please also refrain from wearing torn or tattered pants or shirts.

Hats and hoods must not be worn in the school building or in church.

2. Cosmetics:

Please make moderate or no use of cosmetics.
Colognes, perfumes, and hair spray should not be brought or used at school
Tattoos of any kind are not allowed.

3. Slogans:

T- shirts with offensive lettering or emblems should not be worn to school.
Inappropriate logos and slogans include but are not limited to advertisements
promoting the use of alcohol, tobacco, and drugs; political slogans, slogans
with suggestive or double-meanings; emblems of any musical group or
individual musician, or characters that promote evil or violence (i.e, skulls) or
disrespect should not be worn.

4. Earrings:

Earrings are not to be worn by males.
Piercings other than earrings may not be worn by girls.
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5. Seasonal Dress:
e Shorts may be worn to school during the months of August, September, April,
and May.
e All students are required to wear snow pants, caps, gloves, and boots when
playing in snow.

6. Hair:

e Hair should be kept neat, clean and tidy. It should not be messy or unkept.
Extremes in hair styles are not allowed in boys or girls. This includes, but not
limited to, mohawks, and shaved heads.

e A child's hair should not cover their eyes.

e Student's hair must be of a natural hair color. No unnatural coloring or tinting will
be allowed.

7. Foot wear:
e Students must wear footwear that is appropriate for active play.
e Flip flops and slides are not allowed.
e Students may not come to school with bare feet.
e Dress sandals are permissible, but students must have appropriate footwear to
change into for recess and physical education.
e When wearing sandals or Crocs, socks must be worn.

Discretion: The examples above are limited in scope. We request that parents pay careful
attention to the type and condition of their child's clothing. If a child comes to school
dressed in a manner which violates the dress code, parents will be notified.
Consequences may include the student being sent home to correct the violation and/or
the student serving a detention. Classroom teachers may prohibit certain items of dress
or cosmetics in their classrooms if they disrupt the class environment or do not promote a
respectful environment. If there is a question of an article's appropriateness, the teacher
will communicate with the child’'s parent.

Health

Immunization - State law requires that all children entering an elementary school in
Wisconsin for the first time be immunized against tetanus, diphtheria, and pertussis
(Tdap); polio; measles; rubella; Hepatitis B; and varicella (chickenpox). Students entering
6" grade also need a booster of the Tdap and varicella vaccines. Certification of these
requirements must be on file in the school. Requirements can be waived only if a
properly signed health or religious exemption is filed with the school. The current
requirements can be found at:
https://docs.legis.wisconsin.gov/code/admin_code/dhs/110/144and
https:.//www.dhs.wisconsin.gov/immunization/regs.htm

Keeping Sick Children Home from School - Please keep children home from school
when they areill. Sick children are not able to concentrate on work, and other children
may be exposed to disease.

As a parent, you are more familiar than any other person with the normal, healthy
appearance of your child, but it still may be hard to decide when a child is well enough to
attend school. Here are some guidelines that may help in a parent’'s decision-making:
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1. Fever: A fever of 100 or more signals an illness that is probably going to make a
student uncomfortable and unable to function well in class. No child should return until
they have been clear of a fever for 24 hours.

2. Vomiting, Diarrhea or Severe Nausea: These are symptoms that require a student to
remain at home until a normal diet is tolerated the night before and the morning of
school. No child should return until they have been clear of symptoms for 24 hours.

3. Rashes: Rashes or patches of broken, itchy skin need to be examined by a doctor if
they seem to be spreading or are not improving.

Other symptoms that may indicate that your child should stay home from school include
sore throat, earache, headache, irritability, fatigue, cough, runny nose, and stomachache.
Please inform the school when your child is ill and will be absent.

Communicable Diseases -- Certain contagious diseases have specific policies.

e |[f a child develops chicken pox, the Jefferson County Health Department must be
notified by the parent (920-674-7275).

e Head lice require treatment and removal of nits from the hair before a child can be re-
admitted to class. Directions for treatment may be obtained from the school office.
We have a "no nits" policy before a child can return to school.

e A child with pink eye or strep must be on medication for 24 hours before returning to
St. John's Lutheran.

The Jefferson County Health Department has information regarding communicable
disease control measures. Please report cases of communicable disease to the Health
Department.

Distribution of Medication - In order to dispense either prescription medicine or over-
the-counter drugs the school must have a written permission on file. Medication will be
administered by the designated staff person with appropriate written permission. Over-
the-counter medications such as acetaminophen must be supplied by the parents and
will only be given upon written permission from the parent/guardian. Prescription drugs
will be given only upon the receipt of written instructions from the student's physician
and written parental permission. Forms for both prescription and non-prescription
medication distribution will be available in the school office.

All medication, whether over-the-counter or prescription, must be in their original
labeled container. All medication must be given to the school office and is not to be kept
in backpacks or lockers. Students are not allowed to self-medicate.

Injuries- If a student has an injury that causes continuous discomfort, the student should
not attend school until the condition is checked by a doctor, or it improves. Injuries that
interfere with class participation need a medical evaluation. If participation in physical
education classes is hot recommended, a doctor's excuse is required.

Emergency Procedures - All parents are required to have information on file that will be
used in case of an emergency. Should a child become injured or sick while at school a
teacher will first decide on the seriousness of the incident. If the situation is considered
very serious, 911 will be called. If you wish that other arrangements be made, please note
them on the emergency contact form.

If the injury or illness is not considered extremely serious, we will first call the child's
parent/guardian. Our second call, should the first one fail, will be to the number given as
the contact person(s).
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It is important that the number you give on the emergency form as the contact person be
available most times. Please inform the school of any changes during the school year.

It is also advisable that you tell your child where you will be on a day when you change
your usual schedule.

Note: Teachers have the discretion under any circumstances to send a child home.

Student Health Services - The Jefferson County Health Department keeps a record of
the children enrolled at St. John's. They run vision and hearing tests each year for
students in kindergarten and first grade and a vision test in grades three, five, and seven.

Wellness & Snacks-St. John's strives to provide for the physical wellbeing of all students
in educational programs, food service and snacks, and school-sponsored activities and
events. To this end, St. John's offers an age-appropriate program of health education,
focused on helping students make healthful choices for their physical, spiritual, and
emotional wellness. Additionally, when available, St. John's hot lunch program complies
with the guidelines of the federal hot lunch program in portion size and nutritional
content. Parents are also strongly encouraged to view snacks and lunches as a part of a
healthful diet with an emphasis on fruits, vegetables, and whole grains. Exceptions may be
made for special celebrations within the classroom, including birthdays and whole-class
parties. When sending lunches, please be mindful of items that need to be kept cold for
several hours and include an icepack in the lunch box. Students are also encouraged to
participate in physical activity during recesses, intramurals, interscholastic sports, and
club programs offered through St. John's.

Safety Drills

Fire drills are conducted at least monthly throughout the school year. Drills will not be
conducted when the weather prohibits the safe conduct of an outside drill. The alarm for
a fire drill is one continuous ring. Student evacuation routes are posted in the classrooms
and are found in the Crisis Intervention Building Plan binders. Teachers are to rehearse
fire and emergency procedures with their class at the beginning of the school year and
review them periodically, so that we are prepared for emergencies.

Tornado drills are conducted in spring. The alarm for a tornado drill is a periodic ring of
the bell. Teachers and students should follow the procedures laid out in the Crisis
Intervention Building Plan binders. Teachers are to rehearse tornado procedures with
their class, so that we are prepared for emergencies. When a tornado warning has been
issued, all children will proceed to the middle level hallways. This area has been
designated as our tornado shelter area.

Evacuation drills are conducted during the school year. A message will be sent over the
intercom alerting each classroom of the evacuation. Students will be evacuated by order
of the local authorities when certain areas of the building or grounds have been cleared.
If an intruder is in the building, students on the playground will be immediately
evacuated to a safe location. Teachers and staff of St. John's Lutheran School will
accompany the students every step of the way, taking roll calls at each stop. If students
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are bussed to a ‘safe sight’, their parents or legal guardian will be required to pick them
up at the direction of the local authorities, but must show a picture ID in order to enter the
area.

Lockdown drills will be conducted during the school year. A message will be sent over
the intercom alerting each classroom of the lockdown. Various levels of lockdowns will
be practiced. Teachers and students should follow the procedures laid out in the Crisis
Intervention Building Plan binders. The Jefferson Police Department will assist in the
evacuation drills and lockdown drills.

Co-Curricular Activities

Activities to supplement the regular classroom instruction are provided for the children as
a way of expanding their horizons, enriching their learning experiences, and enlarging
their Christian outlook on life. Co-curricular activities may be suspended if your tuition is
not paid in full or you are not meeting your monthly payment obligation.

Band - \Xe are fortunate to be able to offer individual band lessons to students in grades
five through eight. Students in those grades also participate in the LLHS LES Band
Program. Fees for lessons are not included in the regular tuition. For more information,
contact the school office.

Piano - Students in grades 2-8 may sign up for piano lessons during the school day when
a private teacher is available. Fees for lessons are not included in the regular tuition. For
more information, see the piano policies and registration sheet.

Interscholastic Athletics- Our Falcons are members of the Badgerland Lutheran Athletic
Conference. We participate in cross-country, volleyball, soccer, basketball, track, and
softball. Fees are charged per sport. Currently there is a $10 uniform rental per sport; and
a $20 Falcon team shirt*(For students participating in soccer, cross country, track, and
softball)

*New students participating (There may be other related fees depending upon the number of sports a
student is participating in during the school year.)

Intramural Program - To give our students an opportunity to participate in various
organized activities, an intramural program may be conducted throughout the school
year. Good teamwork and sportsmanship will be stressed in all activities. This program
will be offered whenever we have the appropriate numbers to support the activity.

Music - Our music programs allow students in grades 3K-8 to develop and use their
voices for singing praises to our Maker, Redeemer, and Sanctifier. General Music is a
music appreciation class.

School Sponsored Trips - Such trips are planned as an extension of the regular school
program and are not to be viewed as optional. The following points should be noted:

1. Individual classroom teachers will decide when, where, and how such excursions
will be conducted.
2. Parents must complete a Field Trip permission form.
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3. Trips outside of Jefferson must be by bus unless prior permission has been
obtained from the School Board.

Automobile Insurance - The school requires that any parent/person transporting
students for field trips have a minimum amount of insurance ($300,000/%$500,000). A
copy of your insurance declaration page and current copy of your driver's license must
be on file stating that compliance has been met before a person will be allowed to take
other children in his/her car. A copy of the vehicle's current registration form is also
required. Booster seats must be provided for children under the age of eight or under 80
pounds.

Additional Activities - St. John's School also offers other activities for its students. Some
of them include but are not limited to spelling bees; forensics contests; art, science,
literacy, and music fairs; math meets and drama presentations.

Eligibility - Weekly worship is strongly encouraged. Academic standing, proper conduct
and school attendance determine eligibility for co-curricular activities. To participate in
activities held apart from the school day (e.g., interscholastic athletics, drama,
forensics, etc.) students must attain the following at each mid-term and quarterly
report:

An overall grade average of C- or higher and a passing grade in each class

No “‘incompletes” on a midterm or quarter report card

Regular school attendance
A student must attend a full day of school on the days of practices, games, and
performances. Contact the athletic director if there are extenuating
circumstances.

Students involved in disciplinary action may have their eligibility reviewed and
revoked. Detentions must be served before participation in co-curricular activities is
permitted. Reaching tier three (suspension) of the discipline policy results in loss of
eligibility for the students involved for the remainder of the school year. See the
Discipline Policy.

Students who have failed to meet academic requirements will be ineligible. The first
grading period eligibility is determined by the grades of the last grading period from the
previous school year. A student's grades will be reevaluated 2 weeks after losing
eligibility. If the student is still ineligible upon the 2 week review the student will be
ineligible for the remainder of the grading period. A grading period is considered the time
between quarterly reports and mid-term reports, approximately 4 to 5 weeks. A student
who fails to meet academic requirements two grading periods in a semester will be
ineligible for the remainder of the semester. The eligibility policy does not apply to
activities held during the school day (e.g., band, piano, and choir).

Stewardship
We give thee but thine own,
What-e'er the gift may be;
All that we have is thine alone,
A trust, O Lord, from thee.
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With these words of hymn 750, we summarize our attitude toward all things we call
‘ours”. We want to instill this attitude into our students. Since children learn more by
doing than by merely hearing, we provide opportunities to practice Christian stewardship.

Mission Projects - Each year the school is involved in special mission projects. Students
are informed of each project, often through a guest speaker when feasible. Money which
the students bring each week will be given toward the selected project. Itis hoped that
this will help to develop regular and systematic giving (returning) to the Lord.

Special Projects - \X/e also give our children the opportunity to help others who are not
necessarily affiliated with our Wisconsin Synod. Each year we pick special projects and
promote our students' involvement in them. Examples of this include, but are not limited
to, Christmas Neighbors or the Food Pantry.

Church Extension Fund Stamps - Our students also have the opportunity to develop a
savings habit while helping build churches. Students may purchase Church Extension
Fund (C.E.F.) Stamps for $1.00 each from the school office. Parents can then place these
stamps into booklets that can be obtained at school. When it is filled with $20 worth of
stamps it can be exchanged for a savings certificate which can be cashed at a future date
for principal and interest.

Possessions - We ask that parents discourage their child from bringing items or objects
to school which are unrelated to their school work (i.e., toys, games). Such objects or
items can cause distractions in the classroom, promote jealousy and bragging, and
discourage group play and physical activity at recess. So that there is no opportunity for
someone's possessions to be accidentally damaged, children should refrain from
bringing anything to school that is not necessary. Teachers are not responsible for lost or
damaged items.

School Supplies- A list of required school supplies will be emailed to all families over the
summer. This list may also be published and sent to nearby retailers in July. Children
need these to participate in class, so if your child runs out of any item during the year,
please purchase the necessary item as soon as possible.

School Property - Care of school property is also a part of good stewardship. School
books and desks represent a substantial investment by the congregation. Students who
damage desks or other school property will be responsible for the repair or replacement
of the damaged article.

Volunteer Opportunities -Parents and grandparents are great resources. We would love
to put your talents to work. If you are interested in helping, please contact your
classroom teacher. There are also many ways to help out through the St. John's Parent
Teacher Organization (PTO).

Home and School Cooperation

The Lord has given parents the responsibility of properly rearing their children. Parents
must never give up this God-given responsibility when sending their children to school.

16



The teacher's part is to give additional training so that the work of "making the children
wise unto salvation” might continue unhindered and uninterrupted. This is a joint effort.
Situations may arise, however, when parents and teacher need to discuss differences of
opinion.

The following are the scripturally based, (Matthew 18:15-18), conflict management
procedures we will follow when dealing with conflicts between Christians at our school.

1.First, the matter should be taken to the person or persons involved with the goal of
working together to solve the problem.

2.Secondly, if the matter is not resolved, the principal should be consulted with both
parties.

3.Next, if the matter is not resolved, one of the pastors should be consulted with the
presence of all parties.

4.Finally, if the matter is still not resolved, the School Board should be informed. They
will then discuss the matter and attempt to arrive at a God-pleasing solution.

Discipline

The word discipline comes from the word disciple. Christian discipline, therefore, is
training to become disciples of Jesus Christ. This discipline goes beyond teaching the
child to know what he/she should or should not do. Rather, it must give the child
opportunities to practice what he/she has already learned. "Do not merely listen to the
word, and so deceive yourselves. Do what it says.” (James 1:22).

Our goal as parents and teachers is to instill in the child the desire to live under Christ in
His kingdom and serve Him in righteousness and true holiness. The more the child learns
and understands the grace and mercies of God, the more he/she will consecrate
himself/herself to the Lord's service and become zealous in doing good works. We call
this self-discipline.

Unfortunately, we each—adults and children alike—have inherited a sinful nature. There
will be times when parents and teachers must discipline a child so that he or she sees his
sin and seeks the forgiveness Christ has earned. This discipline must always come from a
heart of love, as the writer of the Proverbs states: “..but he who loves [his child] is careful to
discipline him" (Proverbs 13:24b).

We view the objectives of self-discipline and the application of the Scriptural lessons as
goals to be achieved through the cooperative efforts of parents and the school as they
Jjointly guide children through their various phases of development. Communication
between school and home is essential.

Discipline Reports

Discipline report forms are used by teachers to communicate inappropriate behavior to
parents and the principal. These notes are kept on file for the school year in a separate
discipline file. These records are not transferred from year to year, nor are they kept in a
student's permanent file.

After-School Detention - A detention is a period of time, usually half of an hour, assigned
to a student for misbehavior, excessive tardiness, or for late homework. Teachers will
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contact parents to talk about the reasons and purposes for a detention prior to its being
served.

Discipline Tiers / Suspension and Expulsion -
This policy deals with general school discipline. It is intended to allow the individual
teachers some flexibility, yet provide some uniformity in addressing misbehavior.

Tier One - Timeout/Minutes Tier (Regular Classroom Discipline)
e Teachers will remind students of proper behavior.

% Accumulated infractions could lead to an immediate detention. Infractions include,
but may not be limited to, the following:
o Removal from class for disruptive behavior
o Disrespect to a teacher, supervisor, or student
o Cheating
o Intentional hitting
o Bullying another student by words or actions
Students will receive a timeout for discipline infractions.
The time-out will be appropriate to the age of the student and the infraction.
Students will be allowed no more than three timeouts in any one school day.
When the student receives his/her 4 time out on one day, he or she will
progress to Tier Two.
e The teachers are responsible for all documentation and contacting the parents if
they feel it is necessary. If a parent is contacted via hote or phone call, that contact
is to be documented and filed with the student, teacher and principal.

Tier Two - Detention
e Any student who progresses from Tier One will receive a 30-minute, after school
detention, to be served the day after the infraction occurs.

o The parents will be contacted by phone and the principal will be contacted
immediately after school that day.

o Itisthe responsibility of the parent to make the proper travel arrangements
to facilitate this detention.

o The teacher will follow-up with the parent to discuss how the detention
went.

% Accumulated infractions could lead to an immediate detention. Infractions include,
but may not be limited to, the following:

Removal from class for disruptive behavior

Disrespect to a teacher, supervisor, or student

Cheating

Intentional hitting

o Bullying another student by words or actions

e A student receiving his or her 6t detention will progress to Tier Three.

e Teacher documentation of the infraction, student interview, parent contact and
detention summary are required and will be filed with the student, teacher and
principal.

(@)
(@)
@)
(@)

Tier Three - Suspension (Parents will be notified of the suspension through a phone call
from the principal)
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e Suspensions will be given to students for any Tier Two infraction if they have
had more than 5 detentions in a school year.

* Suspensions will also be given for the following behaviors:
o Fighting
o Vandalism
o Sexual harassment
o Possession or use of drugs, including alcohol and tobacco
o Possession of a weapon or talk of using a weapon to harm an individual

In these four areas, the local school liaison to the Jefferson Police Department may be

contacted to file a report on the incident, and levy any fines if warranted.

e Suspensions will be from one to three days in length and may be served outside or
inside school.

e Teacher documentation of the infraction, student interview, parent contact and
suspension summary are required and will be filed with the student, teacher and
principal.

o A Meeting will then be set up with the parents to discuss the student infraction
with the principal.

e Students who have progressed to Tier Three will no longer be allowed to
accompany their class on any class trip.

o Students will transfer to Tier Four if they receive a second suspension within the
school year.

Tier Four - Contract
e |f a student reaches Tier Four, he and his parent/guardian will be required to sign a
discipline contract prior to returning to school.

o The contract will be written in a special meeting between the
parents/guardians, student, teacher, principal, pastor, and a representative
of the School Board.

o The contract will outline the expectations of each member of the contract
team, especially the student for whom the contract is being written.

o The contract meeting must be held before the student is allowed back into
the classroom.

e If the student breaks the contract, the student will progress to Tier Five.
Documentation of the contract will be filed with the student, teacher and principal.

Tier Five - Counseling (Parents will be notified of the suspension and need for counseling
through a phone call from the principal)

e Any student who reaches Tier Five will be required to serve another three-day
suspension and meet with the same contract team from Tier Four before returning
to school.

o Another behavior contract will be written.

o The student will be required to seek some type of regular counseling (with
principal, pastor or professional counselor, depending on the decision of the
contract Team).

e |f the student or parent/guardian refuses to sign the contract, the student will not
be allowed to return to school.

e Documentation of the contract will be filed with the student, teacher and principal.

o If the student breaks the contract, the student will progress to Tier Six.
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Tier Six — Expulsion (Parents will be notified of the reason for the expulsion through a
phone call from the principal)
e Any student who reaches Tier Six will, in consultation with the principal, pastor and
School Board, be asked to leave St. John's Lutheran School.
e The student may apply for reinstatement at the completion of the school year for
which he/she was expelled.
There will be no carryover from school year to school year, unless specified in a
discipline contract mutually agreed upon by the principal, pastor, School Board and
parent/guardian.

Suspension and Expulsion Appeals Process
If a family would like to appeal a student suspension or expulsion, they should do the
following:

e Notify the school principal they are appealing the suspension or expulsion.

e \ithin two days of notifying the school they provide the principal and board
chairman a written request with rationale why they are appealing the suspension
or expulsion.

e The school board chairman will notify the board of the request and share the
rationale with the board.

e |If necessary, a special meeting will be scheduled with the school board, family,
and student to discuss the appeal. For all expulsion appeals a meeting will be
scheduled.

e The board chairman will notify the family of the board's decision regarding their
appeal following the meeting.

Anti-Bullying Policy

Statement of Intent-At St. John's, we are committed to providing a Christian, caring,
friendly, and safe environment, so that all of our students may learn to their fullest
potential.

Anti-Harassment, Anti-Intimidation, Anti-Bullying Policy-Harassment, intimidation, or
bullying behavior by any student or school personnel in St. John's Lutheran School is
strictly prohibited. Such conduct may result in disciplinary action, up to and including
suspension or expulsion from school.

Definition-Harassment, intimidation, or bullying means any intentional written, verbal,
graphic, or physical acts including electronically transmitted acts (e.g. by means of the
internet, cell phone, wireless hand-held device. etc.) done toward other students or
school personnel with the intent to harass, intimidate, injure, threaten, ridicule, or
humiliate. Harassment includes such actions that cause mental or physical harm and that
IS severe, persistent, or pervasive enough to create an intimidating, threatening, or
abusive educational environment for another student.

These acts are considered bullying whether they are done secretly or openly or by a
single student or group of students. Such behaviors are prohibited on or immediately
adjacent to school grounds, at any school-sponsored activity, on school-provided
transportation or at any official school bus stop.
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Types of Conduct-Harassment, intimidation or bullying can include many different
behaviors. The following are some examples of behaviors that could be considered
bullying:

Physical violence and/or attacks;
Repeated threats, taunts and intimidation through words and/or gestures;
Damage or stealing of possessions or money;
Excluding from the peer group or spreading rumors; and,
Repetitive and hostile behavior with the intent to harm others through the use of
information and communication technologies and other Web-based/online sites
(i.e, cyber bullying) including, but not limited to, the following:
o Posting slurs on Websites where students congregate or on Web logs (i.e.,
blogs);
o Sending abusive or threatening instant messages;
o Using camera phones to take embarrassing photographs of students and
posting them online; and,
o Using web sites to circulate gossip and rumors to other students.

Responsibilities Regarding Bullying

Responsibility of Students
Any student who observes an act of bullying or harassment should report the bullying or
harassment to the principal or the designated staff member.

Parental Reports
Reports alleging bullying or harassment may be filed with the principal or the designated
staff member by parents and school volunteers.

Teachers and Other School Staff

Teachers and other school staff, who witness acts of harassment, intimidation, or bullying
as defined above, or who receive a formal or informal complaint of bullying, shall
promptly notify the principal of the event observed, and shall file a written incident report
concerning the events witnessed.

In addition to addressing both informal and formal complaints, school personnel are
encouraged to address the issue of harassment, intimidation, or bullying in other
interactions with students both formally and informally.

Administrator Responsibilities

The principal shall investigate all bullying complaints promptly and shall prepare a
written report of the investigation. Such a report shall include findings of fact, a
determination of whether acts of harassment, intimidation, or bullying were verified, and,
when prohibited acts are verified, a recommendation for intervention, including
disciplinary action. Where appropriate, written witness statements shall be attached to
the report.

If the investigation verifies the complaint, the principal shall notify the parent or guardian
of the child who has bullied another of the finding as well as any disciplinary
consequences. The principal shall also notify the parent or guardian of the victim, being
careful to respect privacy rights of all involved.
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Parent or Guardian Responsibilities
Watch for behaviors that may indicate your child is being bullied including the following:
e Your child is frightened of walking to or from school or of going to school
e Your child becomes withdrawn or anxious or becomes aggressive, disruptive, or
unreasonable and begins bullying other children or siblings.
e Your child begins to do poorly in school work.
e Your child has possessions that are damaged or “go missing”.

Tell your child's teacher if you believe that your child or any child has been the victim of
bullying.

False Reports
Students who file false reports of bullying or harassment will be subject to disciplinary
action.

Discipline for Bullying, Intimidation, or Harassment-The goal of any Christian discipline
is to lead a person who sins to recognize the sin and to repent by apologizing and
changing the behavior. Therefore, discipline assigned for bullying, intimidation, or
harassment will focus on these aspects of Christian discipline. A first instance of
bullying, intimidation, or harassment falls within Tier 2 of the discipline policy.
Recurring bullying, intimidation, or harassment may result in suspension or further
disciplinary action.

Counseling Service

If families are in need of a counseling service, we will recommend that the family contact
the Wisconsin Lutheran Child and Family Service counselors. Counseling clinic hours
may vary by clinic location. Call 800-438-1772 for specific clinic information or visit their
website at: http://www.ChristianFamilySolutions.org

If someone is experiencing a mental health emergency, please dial 911.
If someone you know is having suicidal thoughts, simply dial 988.

Homework

Homework is a vehicle that enables a child to reinforce skills and to enhance learning in
the classroom. Teachers will assign homework that has a clear purpose and directions
and that suits the age of the child. Until your child demonstrates consistent
independence, please support your child's learning by checking to see that homework is
complete. Your interest shows the importance of school work and encourages your child.
Students in grades 1 through 6 will write assignments in their student planners. Parents
are asked to check their children's homework with the planner description.

Please talk with your child's teacher if special circumstances (e.g., injury, illness, etc.)
prevent the completion of regular homework.

If your child is absent from school for any reason, please make arrangements with your
child's teacher to complete the classwork. Generally, students who are not finished
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because of an excused absence have one school day per day absent to complete
missing work.

General Homework Tips for Parents

» Make sure your child has a quiet, well-lit place to do homework. Avoid having your child do
homework with the television on or in places with other distractions.

» Help your child with time management. Establish a set time each day for homework. Don't
leave homework until just before bedtime. Think about using a weekend time for working on
big projects, especially if the project involves getting together with classmates.

» Be positive about homework. Tell your child how important school is. The attitude you express
about homework will be the attitude your child acquires.

» When your child does homework, you do homework. Show your child that the skills they are
learning are related to things you do as an adult. If your child is reading, you read too. If your
child is doing math, balance your checkbook.

» When your child asks for help, provide guidance, not answers. Giving answers means your
child will not learn the material. Too much help teaches your child that when the going gets
rough, someone will do the work for him or her.

» When the teacher asks that you play a role in homework, do it. Cooperate with the teacher. It
shows your child that the school and home are a team.

> If homework is meant to be done by your child alone, stay away. Too much parent
involvement can prevent homework from having some positive effects. Homework is a great
way for kids to develop independent, lifelong learning skills.

» Stay informed. Talk with your child's teacher. Make sure you know the purpose of homework
and what your child's class rules are.

» Help your child figure out what is hard homework and what is easy homework. Have your
child do the hard work first. This will mean he will be most alert when facing the biggest
challenges. Easy material will seem to go fast when fatigue begins to set in.

> Watch your child for signs of failure and frustration. Let your child take a short break if she is
having trouble keeping her mind on an assignment.

» Reward progress in homework. If your child has been successful in homework completion
and is working hard, celebrate that success with a special event (e.g., pizza, a walk, a trip to the
park) to reinforce the positive effort.

Adapted from “Homework Tips for parents”. U.S. Department of Education. 2003.

Pupil Progress Reports

It is the endeavor of the teachers to understand and help each child as an individual.
Achievement, diagnostic, and cognitive abilities tests are administered to help us achieve
this goal. While such testing is not a perfect measurement, it does inform the instruction
prepared for each child by the teacher.

We also use several means to inform each parent of his/her child's progress, including

online grading and quarterly report cards. Using a personalized log-in, parents are able to

access their child's grades via the internet at any time. Quarterly report cards are issued
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at the end of each quarter. Report cards will be posted at
https.//app.sycamoreschool.com/ for reference and downloading.

To communicate about student progress, parent-teacher conferences are scheduled
after the first, second, and third quarters. First quarter conferences are required.
Conferences are scheduled for approximately twenty minutes, and allow parents and
teachers to talk about the spiritual, academic, social, and emotional learning of the child.
Dates for conferences are listed on the annual calendar. In addition to formal
conferences, please communicate with your child's teacher whenever you have an
educational question or concern.

Conversations with your child about achievement on daily grades and report cards
reinforce the importance of school work and help you set expectations with your child, in
keeping with the abilities that the Lord has given him or her.

Student Records

Parents of students may inspect and review the student's education records upon
request. An ideal time to do this would be at parent/teacher conferences. At other times
the request should be made through the principal. The school office will make the
needed arrangements for access as promptly as possible and notify the parent of the
time and place where the records may be inspected. When a record contains
information about students other than a parent's child, the parent may not inspect and
review the portion of the record which pertains to other students. (When a student
transfers to a different school, a copy of all medical, academic and disciplinary records
will be forwarded to this school upon request. We keep the request letter and a copy of
report cards with attendance information.)

Legal Rights of Parents

Please see the website: https:.//studentprivacy.ed.gov/ferpa#0.1_se34.1.99_14 to view
the legal rights of parents.

Legal Rights of Students

Please see the website: https.//studentprivacy.ed.gov/ferpa#0.1_se34.1.99_15 for a
listing of the legal rights of students under FERPA (Family Educational Right and Privacy
Act) laws in regards to student records. You may also visit:
https.//studentprivacy.ed.gov/ferpa

Transfer of Credits Policy

Enrollment Procedures

The faculty, upon approval of the School Board and the parents, will establish the grade
level of any child, determined by special tests and an analysis of past and present
performance. For this reason, parents should bring the latest report card when registering
their child at St. John's Lutheran School for the first time. A birth certificate should be
brought at registration for any child entering Kindergarten.
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Parents should provide academic, attendance, and behavioral records from previous
schools as well as results of psychological, cognitive, or academic achievement tests for
the principal's review for students enrolling in grades 1-8.

Transfer of Student Records

When a student transfers to a different school, a copy of all medical, academic and
disciplinary records will be forwarded to this school upon request. We keep the request
letter and a copy of report cards with attendance information.

High School Diploma Policy

Since St. John's Lutheran School is a Pre-K through 8th grade system, we do not offer
high school grades and do not offer a high school diploma.

The School Day

Before School - Students should arrive at school between 7:30 and 7:50 a.m. and
proceed directly to their classrooms. If students wish to arrive prior to 7:30, they must
enroll in the

child care program on the lower level of the school. Please use the upper lot for parking.
Please do not park on Church Street.

The Class Day - Classes begin at 750 am. All grades will be dismissed by 3:00 p.m.
Students will be dismissed by 12:00 p.m. or as otherwise noted on all early release days.

Common Area Expectations - In order to maintain a safe and high-quality learning
environment, the following are behavioral expectations for all common areas including
hallways, lunchroom, and bathrooms:

Students are to use quiet voices when in common areas.

Students are to give others personal space.

Students are to respect resources and the environment.

Students are to walk in common areas.

Students are not to engage in verbal or physical harassment or horseplay.

Playground Expectations-Students are expected to be outside for recess unless a
parent contacts the child's teacher or a special circumstance, such as inclement weather,
discipline/unfinished homework, or indoor intramurals. The following are playground
expectations for the safety of all children:

e Students are to remain on the playground during recess.

e Students are to line up in the appropriate area when the whistle blows.

e The following behaviors are expressly forbidden:

o Verbal or physical harassment

Rough play—tackling, pushing
“Play fighting”
Climbing on slides, fences, or walls
Kicking or throwing playground balls against school walls
Throwing snow in any form

O O O O O
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e Students are not to bring toys, games, or equipment from home with the exception
of equipment needed for intramurals or athletic practices.

Before and After-School Drop-off and Pick-Up (Due to construction, changes have
been made for the 2025-2026 school year)

The school day ends at 3:00 p.m. Students riding the bus will be escorted to the bus by a
staff member. Students in grades K-8 will be dismissed to walk/ride home or to be
picked up by parents.

Students must use the cross walks when crossing Church Street.

Students are expected to leave the school grounds immediately after the close of school.

Before School Drop-off:

e The traffic should enter the parking lot from the west entrance. Vehicles may then
proceed down to the end of the aisle and drop of children by the gym door.
Continue back towards Church St. in the section nearest the school
building. Please see the parking map for the specific desired traffic flow.

e The vehicles may be parked in a parking stall if you desire to walk your children to
the temporary entrance of the building. School doors will be opened at 7:30 am.

e People who chose not to escort their child to the temporary entrance should pull
around into the drop-off zone nearest the building and follow the flow of traffic as
laid out on the Drop off/Pick up map.

e \Xhen you are leaving, please proceed onto Church Street. We would prefer that
everyone make a right hand turn out of the parking lot to help avoid the possibility
of a collision.

e Please do not park along the front of the school building. This area is reserved for
buses. Please do not park on the sidewalk.

After School Pick-up:

e Please park in the designated pick-up areas in the school parking lot. Parking
along the west wall is reserved for staff and visitors.

e Students in grades K-8 will be brought outside by the teachers.

e Parents should park their vehicle and personally come and pick up their child at
the end of the day as soon as the teacher has brought the class out to the parking
lot.

e Follow the designated traffic flow pattern.

e \Xhen you are leaving, please proceed onto Church Street. We would prefer that
everyone make a right hand turn out of the parking lot to help avoid the possibility
of a collision.

e Please do not park along the front of the school building on Church Street or along
the sidewalk. The area along Church Street is reserved for school buses.

Other School-Wide Rules

Personal Electronic Devices- During regular school hours (7:30 am.-3:00 p.m.), no
student shall use or have on their person a cell phone or other two-way communication
device. If students bring such devices to school, they must be turned off and turned in to
the classroom teacher. Use of personal electronic devices in bathrooms, locker rooms, or
other changing areas is prohibited. Students must also keep all electronic devices in their
backpacks after school while on school property. Students found in violation will forfeit

26



their electronic device for the day. Repeated violations may result in further
consequences, up to and including the loss of privilege to have personal electronic
devices at school.

Chromebook Usage Agreement-Parents are asked to read the entire agreement form
and talk about the policies with their children. A parent and student must sign the
Chromebook Usage Agreement prior to the use of the network and Chromebooks each
school year. The agreement form can be downloaded from our Sycamore Education
website or copies can be picked up from the school office. Students may be provided a
Chromebook for use at home. Students are expected to care for the Chromebooks. Any
damage/repairs will be the responsibility of the user.

Student Dismissal during the School Day- Students will not be allowed to leave the
school grounds during the day without an adult unless a parent/guardian has given
written permission. If a student wants to leave or is asked to leave school, permission
from a parent is required. If this permission is not in writing, phone contact with a parent
will be required.

Gum- No gum chewing is allowed on school grounds.

Bicycles-Bicycles may be ridden to school. The bicycles are to be parked in the bicycle
rack on the west side of the building by the garage. Bicycles or any other toys with
wheels are not to be driven on school grounds. Bicycle riding on school grounds after
dismissal is prohibited for safety reasons. Students should walk their bikes until they are
safely past the school parking lot and the front entry of school.

Miscellaneous Information

Church Chapel/ Jesus Cares/Chapel Talks/Kid's Connection - Knowing Jesus and
growing closer to him is the most important part of life. Church Chapel occurs on the first
school-day Wednesday of each month and will focus on the theme of the school year.
Jesus Cares/Kid's Connection /Chapel Talks will occur on succeeding Wednesdays in
the school gymnasium. Devotions begin at 8:00 AM. All are welcome to attend.

Home Visits - Summer parent-teacher meetings are scheduled during early August.
Your teacher(s) will pass out schedules and information for the school year.

Hot Lunch - The school serves hot lunches every school day. We currently use Cuoco
Pazzo Creations run by Eric Weber. The lunches include vegetable and fruit, 2 oz. of
protein (meat, etc), a grain product and dessert. Lunch payments should be made on the
first day of the school week. Lunch payments may be made for a week, month, or the
entire school year. The cost is listed on the first page of this handbook. St. John's
Lutheran School is not currently participating in the Federal Free/Reduced Lunch
program.

Sharing of Food and Beverages-SJL discourages students from sharing their foods or

beverages with one another during meal or snack times, given concerns about allergies
and other restrictions on some children's diets.
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Food Safety Tips-Refrigerators are not available for students. Insulated, soft-sided lunch
totes are best for keeping perishable foods chilled. Two cold sources, such as a small
frozen gel pack or frozen juice box, should be packed with perishable foods. Frozen gel
packs will keep foods cold until lunchtime, but are not recommended for all day storage.
Keep hot foods hot by using an insulated bottle. Fill the bottle with boiling water and let it
stand for a few minutes. Empty the bottle and then fill it with piping hot food. Keep the
bottle closed until lunchtime. Packing just the right amount of food needed for lunch will
help reduce the risk of unsafely stored leftovers and food waste.

Milk - Special Milk program milk may be purchased at lunch.

Library - Many generous students, parents, and members of St. John's have contributed
time, books, and money to purchase and catalog books in our central library. Students
may check out and return books on Tuesdays. Please assist your child in the care and
return of library books. Fines for lost or damaged books are listed on the first page of this
handbook. The school library will be closed for the 2025-2026 school year due to
construction.

Lost and Found - St. John's Lost and Found is located in the school office. You can help
keep belongings from becoming lost by labeling anything that can be labeled.

Party Invitations - To show Christian love to all our classmates, please do not distribute
invitations to parties or sleepovers at school unless all members of the class are invited.

School Closing - St. John's Lutheran School is a part of the School District of Jefferson,
thus, when the School District of Jefferson closes for inclement weather, St. John's
Lutheran School will also close. This includes full snow days, late starts, and early
dismissals. Please refer to local radio and television stations for notification regarding
school closures. St. John's will not announce closures unless they are in session when
Jefferson is not in session. St. John's will not have a parent phone chain. Please visit our
Sycamore Education website and our Facebook page for updated weather information.

School Newsletter and Monthly Calendar - We publish a weekly newsletter and
monthly calendar that contain important information regarding upcoming events and
sports schedules. Copies are sent via email. Please check your email for the newsletter
and calendar. They will also be available electronically on Sycamore as well as our
school website: sjlwels.org

Cell Phone/Smart Watch Usage - Students needing to use the telephone during the
school day should obtain permission from their classroom teacher. Cell phones and
Smart watches are NOT to be used during school hours. Students should place their
phone and/or Smart watch inside the lockboxes located in their classrooms.

Counseling and Evaluations - Counseling and testing of children with special needs is
also available to St. John's through the Jefferson Public School System. Evaluations can
be initiated by the parent, teacher, or student. The evaluations are coordinated through
the school office.

Sycamore Education Website -The weekly newsletter, monthly hot lunch menu,
classroom notes, report cards and other forms will be posted at
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https.//app.sycamoreschool.com/ for reference and downloading. Some items may also

be accessed through our school/church website at: http://www.sjlwels.org.

Closing Statement

The grace of our God is evident when we see our school opening its doors to students
who are eager to hear the saving Word from our Savior's lips. Please remember our
school in your prayers, asking the Lord to shower his richest blessings upon all who
teach, learn, and serve here.
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St. John's Lutheran Child Care, Preschool, and
School partners with parents to provide Christ-

centered care and education from infancy
through 8th grade within a caring community.
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' WELS School Accreditation
ccccccccccccccccccc Christ's Love, Our Calling.
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Parking Lot Usage

This document is intended to achieve three goals. First, we want all the children at St.
John's Lutheran School to be safe when they come to school and during after school
pick-up. The second goal is to give adequate traffic flow especially during pick-up and
drop-off times. The final goal is to provide parking for faculty, staff, volunteers, and
visitors.

Before School Drop-off:

1.

2.

The faculty, staff, and volunteers who will be here all day are to park along the
west wall of the school parking lot or over at the church parking lot.

The traffic should enter the parking lot from the west entrances. Vehicles may
then proceed down to the end of the aisle and then come back towards Church St.
in the section nearest the fencing. Please see the parking map for the specific
desired traffic flow.

The vehicles may be parked in a parking stall if you desire to walk your children to
the front doors of the building. School doors will be opened at 7:30 am.

People who chose not to escort their child to the front doors should pull around
into the drop-off zone nearest the temporary building entrance and follow the flow
of traffic as laid out on the Drop off/Pick up map.

When you are leaving, please proceed onto Church Street. We would prefer that
everyone make a right hand turn out of the parking lot to help avoid the possibility
of a collision.

Please do not park along the front of the school building. This area is reserved for
buses.

After School Pick-up:

1.

Please park in the designated pick-up areas in the school parking lot. Students in
grades K-8 will be brought outside by the teachers. Please remain parked until
your child is safely in the vehicle. Follow the designated traffic flow pattern.

Again, when you are leaving, please proceed onto Church Street. \We would prefer
that everyone make a right hand turn out of the parking lot to help avoid the
possibility of a collision.

Please do not park along the front of the school building on Church Street. This
area is reserved for school buses.

Thank you for your patience as we work through the construction process. Things may
change weekly and we will do our best to keep you informed. These temporary changes
are challenging but the final project will make it worth it.
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Map of School Parking Lot

Map of St. John’s Lutheran School Parking Lot
Student Drop Off /Pick Up Map-Upper Level School

East Church Street No Parking-Bus Zone
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For student pick-up at the end of the day, parents should park in the two middle sections of the
parking lot and wait for teachers to bring classes outside. Grades K-8 will exit through the west exit
door from the gym. Students in grades K-8 will stand along the area by the garage until their par-
ents personally pick them up. Students who will be riding the bus home will walk around to the
front doors of the building. Buses will pick up students from the front of the school building on
Church Street. Please do not park on Church Street or the sidewalk area.

Updated 7-21-25

31




